
FAX credit card orders to: 916-552-7606
Mail orders: 
Make check payable to “CAHHS/CHA”  
and send to
CHA Publication Sales 
1215 K Street, Suite 800
Sacramento, CA 95814

Order TODAY!

 	R ecords Retention Guide  
	 $45 each (member)/$90 each (nonmember)
	 Subtotal
	 Tax: California residents add 8.75%  
	 Shipping: $5 per manual (not to exceed $50)
	  
	 Total

Quantity				                                         Total

records retention Guide
Which records should be kept and for how long?

includes hipaa

www.calhOSPITAL.org

Storing records needlessly is costly. Yet disposing of them prematurely 
raises liability concerns. This straightforward guide tells which 
records should be kept and for how long, and helps you establish an 
efficient records retention schedule. Included is an overview of legal 
considerations, electronic and image-stored records and the potential 
for litigation.
Especially useful is a schedule of statutory and regulatory retention 
requirements by provider type. All records commonly used by health 
care providers are listed. The guide also recommends how long to 
keep records when the law requires retention but doesn’t specify time 
frames. 
This updated guide also includes information covering mammography, 
laboratory and electronic records as well as HIPAA privacy 
requirements.
A useful guide for all health care providers.
n Hospitals
n Clinics
n Skilled nursing facilities 
n Practitioners—both group and individual
n Surgery centers 
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